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THU TUC HO SO XIN VISA NHAT BANBAN

. Thu tuc visa tham nguwoi than, nguwoi quen

H# chiéu, c¢6 chir ky 6 trang thong tin ( Trang 03) 1 ban gbc
1 ban copy
T khai thong tin xin visa 1 ban
Hinh 4.5¢cmx3.5¢m dugc chyp trong vong 6 thang tré lai 2 hinh
mobi loai 1
Cic hd so lién quan dén nguoi bao lanh ban
1. Giz”'ly cu tra (ban ghi toan bd cac hang muc ca ho gia dinh).
« Riéng ddi v6i nguoi nude ngoai luu tri tai Nhat Ban: Gidy cu tra, photo hai mat
Theé Cu trt, va photo ho chiéu (tit ca cac trang gdm trang chi tiét nhan than,
trang dong dau xudt nhdp canh va diu c6 lién quan dén viéc cho phép luu trir)
2. Giz‘iy bao linh (Theo Mau LSQ) va Danh siach nguéi xin visa (Theo Mau
LSQ) (ttr 2 nguoi tré 1én)
3. Gidy chirng nhan lam viéc ctia ngudi bao lanh (néu 1a doanh nghiép tu nhan thi
gidy phép kinh doanh, hodc to khai nop thué)
4. Glay chitng minh thu nhap (mét trong cac loai gidy to sau)
e Giay nop thué (c6 ghi rd thu nhép)
e To khai ndp thué (phai c6 ddu dong ciia co quan thué Nhat Ban)
e  Gidy chimg nhan thu nhap (do co quan hanh chinh ctuia Nhat Ban cap, khong
chap nhan bang x4c nhan thu nhap do cong ty cap)
e Néu khong xuét trinh duoc cac hd so ndi trén thi phai xuét trinh ban photocopy
s tiét kiém ngan hang c6 ghi & qua trinh sir dung tai khoan trong vong 6 thang
gan nhat.
Trwong hop dwong su xin visa tu chi tra toan bo chuyén dl chirng mlnh duoc
kha nang tai chlnh v6i cac hd so dudi day thi vé nguyén tic khong cin glay bao
lanh va cac glay to' chirng minh thu nhép ctia nguoi bao lanh ciing nhw giay cw
tru.
Giay 1y do méi (Theo Mau LSQ) 1 ban
«  Gidy nay bét budc phai c6, ngay ca truong hop khong can gidy bao lanh. Phan
ghi ngudi moi phai ghi rd ho tén, dia chi, s6 dién thoai.
e Phai ghi rd cu thé tit ca cac noi viéng tham tai Nhat Ban va noi dung cac hoat
dong, vi du khong dugc ghi chung chung nhu “thdm ngudi quen” ma phai ghi rd
qué trinh quen biét dwa dén viée bao lanh, cac hoat dong va céc noi viéng tham
Chuong trinh luu tri (Theo Miu LSQ) 1 ban
« Phai ghi rd ngay gio dén Nhat, ngay gio vé, so chuyén bay, sn bay va chuong
trinh hoat dong phai rd rang, phai ghi 16 thong tin noi luu trd (dia chi, s6 dién
thoai).
e Chuong trinh luu tra phai ghi rd tirng ngay mot, tuy nhién trudong hop cac hoat
dong lién tuc gidng nhau thi & phan ngay thang nam c6 thé ghi: tir ngay... thang...
nam... dén ngady.. thang... nam...
e Chuong trinh luu tra phai dugc viét boi nguoi moi hodc nguoi bao 1anh tai Nhat
Ban.
Mobi loai 1
Ho so chirng minh quan hé ngudi thin, ngudi quen ban



https://www.mofa.go.jp/mofaj/files/000472926.pdf
https://www.mofa.go.jp/mofaj/files/000472930.pdf
https://www.mofa.go.jp/mofaj/files/000472928.pdf
https://www.mofa.go.jp/mofaj/files/000472934.pdf
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e Chting minh quan h¢ ngudi than véi than nhan tai Nhat Ban (Giéy khai sinh,
Gidy chtng nhan két hon, ho tich Nhat Ban), truong hop than nhan tai Nhat
Ban 1 ngudi nudce ngoai thi ndp thém copy thé cu tra, copy ho chiéu trang
thong tin nhan than.

e  Chtng minh quan hé nguoi quen: Thu tu da trao d6i, e-mail, fax, bién nhan
tién dién thoai quc té, hinh chup chung...

8 MOi loai 1 ban

Ho so chirng minh cdng viéc ciia dwong su:

o Néu la nhan vién: Hop ddng lao dong (sao y cong chimg), don xin nghi phép
(ban gbc)

e Néu la cha doanh nghiép: glay phép kinh doanh (sao y cong chiing)

e Néu 13 huu tri: S6 huu, quyét dinh huu (ban sao y cong chimg), sao ké luong huu
6 thang (ban gdc)

e Néu la HSSV: Thé sinh vién hodc don x4c nhan sinh vién (sao y cong chiing),
Pon xin nghi phép (ban gbc)

Ho so' chirng minh tai chinh (néu dwong sw ty chi tra cho chuyén di)
e Xac nhan s6 du s6 tiét kiém co ky han (ban gdc) va photo mit so tiét kiém

* Sao ké tai khoan ngan hang ca nhén 06 thang gan nhit c6 thé hién thu nhap
(lwong, co6 tic, lgi nhuén kinh doanh, ....)

. Tha tuc visa Du lich tw tic

H chiéu, ¢6 chir Ky ¢ trang thong tin ( Trang 03) 1 ban gbc

To khai thong tin xin visa 1 ban

Hinh 4.5¢cmx3.5¢m dugc chup trong vong 6 thang trd lai 2 hinh

CCCD/CMND 1 ban copy

Gidy két hon (néu di cung vo/chdng), gidy khai sinh (néu di cling con) 1 ban copy

Ho6 so chirng minh tai chinh 1 ban mdi loai
o  Xéc nhan s6 du sb tiét kiém co ky han (ban géc) va photo mat $6 tiét kiém
« Sao ké tai khoan ngén hang ca nhan 06 thang gan nhat c6 thé hién thu nhép

(luong, ¢d ttrc, loi nhuan kinh doanh, ..

7 | Ho so chirng minh cong viéc MBbi loai 1 ban

. Néu 1a nhan vién: Hop dong lao dong (sao y cong ching), don xin nghi phép (ban
goc)

e Néu la chu doanh nghiép: gidy phép kinh doanh (sao y cong ching)

e Néu 12 huu tri: S6 huu, quyét dinh huu (ban sao y cong ching), sao ké luong huu
6 thang (ban gdc)

e Néu la HSSV: Thé sinh vién hodc don xac nhan sinh vién (sao y cong chimg), Pon
xin nghi phép (ban gbc)

AN N[N [—

8 | Lich trinh hru tra (theo mau LSQ) 1 ban
e Ghi 10 cac hoat dong du dinh, noi ¢, noi lién lac va cac giéy to xac nhan lich trinh.
o Dit chd khach san

Ho tro lam lich trinh, dit chd khach san

3.Thi tuc visa Cong tac

1 ban gbc kém
1 ban copy

1 H chiéu , ¢6 chir ky & trang thong tin ( Trang 03)



https://www.mofa.go.jp/files/000262548.pdf
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To khai thong tin xin visa

1 ban

Hinh 4.5cmx*3.5c¢cm dugc chup trong vong 6 thang tro lai

2 hinh

Giz“iy béo lanh va Danh sach nguwdi xin visa (theo mau LSQ) (tir 2 ngudi tré
1én) ciia noi tiép nhan phia Nhat Ban
e Nguoi dai dién cong ty, to chiic bao lanh phai c¢6 tén trong danh sach hoi dong
quan tri dugc dang trén Sé bd dang ky phap nhan cta cong ty, to chirc. Trudng
hop 13 cong ty c6 niém yét trén thi | truong chimg khoan Nhat Ban thi nguoi dai
dién bao ldnh hodc moi co thé & cAp quan ly truong phong, trudng xudng,
trudng bo phan cua cong ty.
e Truong hop noi nguoi xin visa dang lam viéc cur di cong tac tra toan bo chi phi
cong tac hodc nguoi xin visa chung minh dugc c6 kha nang tra toan bd chi phi
cong tac thi khong cin Gidy béao lanh.

1 ban

Giay Iy do moi (theo miu LSQ) ciia noi tiép nhan phia Nhat Ban

« Ddi v6i phap nhan khi lam Gidy Iy do moi, ngudi ding tén moi phai 1a ngudi
dai dién phap nhan hoic o tu cach dai dién cho phap nhan. Trong Gidy Iy do
moi, phén ghi ngudi moi phai ghi o ho tén, dia chi, s6 dién thoai.

e Ngudi dai dién cong ty, to chirc moi phai c6 tén trong danh sach hoi dong quan
tri dwoc dang trén SO bo ding ky phap nhan ciia cong ty, to chtrc. Trudng hop 1a
cong ty c6 niém yét trén thi truong chimg khoan Nhat Ban thi nguoi dai dién
moi ¢6 thé & cap quan 1y truong phong, trudng xudng, trudng bo phan cua cong
ty.

1 ban

Lich trinh lwu tri (theo mau LSQ)

 Phai ghi 18 ngay gid dén Nhat, ngay gid vé, sé chuyén bay, san bay va chuong
trinh hoat dong phai rd rang, phai ghi r6 thong tin noi lwu tra (dia chi, sé dién
thoai)

o Lich trinh luu tra phai ghi 13 tung ngay mot, tuy nhién trudng hop cac hoat
dong lién tuc glong nhau thi & phan ngdy thang ndm c6 thé ghi: tir ngay .
thang ... nam ~ dén ngay .. thang .. nam

e Lich trinh luu tra phai dugc viét do cong ty, t6 chure tiép nhan phia Nhat Ban.

e Truong hop dao tao ngan han, phai ghi 1 chi tiét chuong trinh dao tao, noi dao
tao, nguoi chiu trach nhiém hudng dan, c6 dio tao thuc tap hay khong, co tién
phi tro cip dao tao tir phia cong ty tiép nhan cho ngudi duge dao tao hay khong,
céc ndi dung phi phu cép cy thé nhu thé nao.

1 ban

Tai liéu gi6i thiéu khai quat vé co' quan tiép nhan phia Nhét Ban:

Ban khai quat vé cong ty moi (theo mau LSQ) va mot trong cac gidy to sau:
- S0 bd dang ki phap nhan (Tokibo)
- Ban in trang web cta cong ty
- Pamphlet gi6i thiu vé cong ty

1 ban

Tai liéu chirng minh moi quan h¢ giira cong ty moi va cong ty cia nguwoi duwge moi

e Céc tai liéu cong khai gi6i thiéu mdi quan hé cua cac cong ty cung tap doan
(ban in trang web hodc pamphlet)
e Tai liéu chtng minh quan hé thuong mai giita cc cong ty (hop dong mua ban,
B/L v.v.)
e Thu moi gui nguoi xin visa (danh cho truong hop chua c6 quan hé thuong mai)
— mau tu do
Luwru y, thu moi nay khong phai 13 Gidy Iy do moi & muc 5 néi trén.

1 ban

Tai li€éu chirng minh cong viéc ctia dwong su:

MJi loai 1 ban
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e Giy ding ky kinh doanh, gidy phép dau tu, gidy phép thanh 1ap van phong dai
dién v.v. noi nguoi xin visa dang lam viéc (ban copy)

e Hop ddng lao ddng cua ngudi xin visa voi noi dang lam viée (copy) va Quyét
dinh cir di cong tac (ghi rd ndi dung cong viéc tai Nhat, noi viéng tham va
chuong trinh du dinh va viéc chi tra chi phi cho chuyén di)

e Trudng hop ngudi xin visa 1a nguoi chii doanh nghiép thi nop Gidy ding ky
kinh doanh (ban copy)




